	Job title
	Consultant Trainer
	Department/location
	 Examiantions Cairo, Egypt

	Job type 

(full time; part time etc)
	 (Temp for 6 months)
	Pay band
	Based on experience

	Line manager
	Deputy Country Exams Manager, Egypt
	Post-related allowances
	- 

	Start date
	August 2014

	Contact 
	Human Resources Officer –Reham Magdy 

	Applications to
	Est.mgr@britishcouncil.org.eg 



	Open To 
	Internal & External candidates only

	Start receiving Applications
	17July 2014

	Deadline
	13 September 2014 at 17:00 hrs

	Extra Information
	Short listing will take place: Week of 31 August 2014

Interview will take place: Week of 7 September 2014

Results of the recruitment will be finished by 14 September 2014

Candidates will be tested for their English level to assess core grammar, vocabulary, reading, writing, speaking using several tests.



	Before applying you must read the role profile
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	Role Profile




	Job Title
	Consultant Trainer 

	Directorate or Region
	MENA
	Department/Country
	Examinations, Egypt

	Location of post
	Cairo
	Pay Band
	to be determined based on Experience

	Reports to
	Deputy Country Exams Manager, Egypt
	Duration of job
	 6 months 

	Purpose of job:  

To equip teachers with the knowledge and  practical skills to deliver English-language courses and soft skills courses to university and school students leading to Aptis and LCCI qualifications
To deliver English-language and soft-skills workshops and courses to students on university campuses and school locations and at BC. 
Context and environment: 

The British Council conducts around 100,000 exams across Egypt in more than 9 cities. The British Council strategy for school and higher education students is to increase their employability chances by improving the students’ English and work skills. The British Council is working in partnership with Egyptian universities to offer courses and UK qualifications in Aptis and LCCI to students. The main purposes of engaging an Aptis and vocational skills teacher and trainer are 1)  to grow the number of candidates taking Aptis and professional/vocational qualifications in Egypt and 2) to build teachers’ capacity to deliver courses and administer examinations on campus and in schools. 
Accountabilities, responsibilities and main duties: 
· To plan, prepare and deliver training courses, workshops and talks to state and private sector teachers on Aptis and LCCI 
· To plan, prepare and deliver Aptis and LCCI courses to private and state sector students  
· To prepare, develop and evaluate training materials for courses and workshops  
· To build and maintain relationships with university and school contacts 
· To increase visibility and recognition of Aptis and skills tests in Egypt 

· To provide regular reports on trainee progress 
· To inform and advise potential and existing students, trainers of Aptis and skills tests products 

· To assist in building the recognition of Aptis and LCCI among employers by conducting briefings and workshops 
Key relationships: (include internal and external)
· Country Exams Manager 

· Deputy Country Exams Manager 
· University Contacts and Career Development Centre Directors

· Partner Institutes (Pearson)  

· English for Education Systems Managers and Trainers

· British Council Skills for Employability Managers and Trainers 

Other important features or requirements of the job 

The post involves frequent requirement to work unsociable hours (e.g. Fridays and some evenings).   Weekend will normally be Friday /Saturday unless though other operational needs require variation of the weekend. 



	Please specify any passport/visa and/or nationality requirement.
	Post holder must be eligible to work in Egypt.

	Please indicate if any security or legal checks are required 
for this role.
	Criminal Records Check


Person Specification

	
	Essential 
	Desirable 


	Assessment stage

	Behaviours 
	Being Accountable      
      

(More demanding)

I always meet my commitments and take personal responsibility for the results. I demonstrate resilience and determination. I hold myself and others responsible for delivering goals. 

Shaping the Future    
      

(More demanding)  

I achieve better business, innovation and growth by using my professionalism, knowledge and expertise to create a clear focus on what I want to achieve.

I spot opportunities, plan appropriately and create innovative solutions that recognise ambiguity and deliver business benefit. 

Working Together      
    

(More demanding)

I work towards common goals with others, sharing goals and resources to add more value. I establish effective ways of working together.

Making It Happen 
    

(More demanding)

I deliver excellent results, achieve challenging goals and develop myself and others. I do this by setting clear and demanding objectives to deliver what is required. I demonstrate standards of excellence and deliver value for money. I measure progress and adapt plans when necessary

Creating Shared Purpose

(More demanding)

I gain the active support of other people so they are fully engaged and motivated to contribute effectively. I do this by communicating our purpose in a way that others can understand and that achieves shared clarity. I help them understand the part they play, so that our aims are clear to all.

Connecting with Others (More demanding)

I find common ground and build relationships to support British Council goals. I do this by building trust with others, by paying attention to their concerns and needs, and showing that I understand their interests. I achieve understanding and trust in a culturally sensitive way – whatever my role.
	
	Interview 

Interview

Interview

Interview
Required for the role but not assessed during recruitment stage

Required for the role but not assessed during recruitment stage



	Skills and Knowledge
	Fluent spoken & written English Level C (If not a native speaker, English will be tested)
Excellent communication skills

Knowledge of test administration procedures and standards
Ability to prepare and present reports and analysis to external clients at a senior level (report writing skills will be tested).     
	English will be tested

	Short listing 
and/or Interview 
English will be tested.




	Experience
	Relevant experience  in the training / English 
	
	Short listing and Interview

	Qualifications
	University degree or equivalent qualifications
	
	Short listing 


	Submitted by
	Victoria Clark
	Date
	July 2014
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